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WELCOME TO YOU AND YOUR FAMILY ……………
If you choose to come to Monkleigh we wish your child well as they step forward into this new part of their learning.  Your child’s safety, happiness and well-being are at the centre of all we do each day in our school.  We hope this prospectus answers many of the questions you may have about our school.  However, if there are any further ways in which we can help, please do not hesitate to contact us.

David Ellis, Karen Reeves and all the staff at Monkleigh
INTRODUCTION TO MONKLEIGH PRIMARY SCHOOL

Monkleigh village is situated in a rural setting about four miles south of Bideford and three miles west of Great Torrington in North Devon just off the A386.
The school was built by a local family and established in 1875.  The main building still remains, with the addition of a new classroom, cloakroom and office area.  There is a separate classroom for our Infant (Key Stage 1) children.

The school has a class set of laptops and all classes have an interactive whiteboard.
All classrooms have a comprehensive range of maths resources, worktables, carpeted area and class library.  

The school has a magnificent playing field to the rear of the main building.  It also has a large hard play area.  Outdoor sport has a high priority within the school day.
AIMS, ETHOS & VALUES

Our aim is that Monkleigh Primary School, by working in partnership with the parents and the community, will be a happy and enriching learning environment.   We hope that by celebrating the children’s achievements, helping them fulfil their potential, respecting their differences and encouraging kindness, consideration and respect, we will foster self-esteem and provide a sound foundation for their future life.

Aims:

· To establish a reputation for excellence in the academic, social and physical development of our children.

· To constantly strive to raise standards.

· To give all children equal opportunities, whatever their race, gender or individual need.

· To enable and inspire our children to learn and achieve their full potential as a sound foundation for their future life.

· To provide a safe, happy, enriching environment in which our children are able to learn.

· To promote children’s self esteem, encourage them to take responsibility for their own work and foster consideration and respect for others.

· To promote a supportive, active and co-operative partnership between parents and the school in the work of their children and to encourage all parents to become actively involved in the life and work of the school as a whole.

· To encourage in service training and development for all members of the school staff and governors.

· To involve the community in the work of the school and enable the school to play its part in the life of our local communities.
ADMISSIONS

The admissions policy county format is that priority is given to children living within the school’s designated area.  Second priority is then given to other children, on the basis of distance between home and school, i.e., the shorter the distance, the higher the priority (distance is measured along the shortest available walking route).  Should it be necessary to differentiate between children in either category, those children with a sibling attending the school at the time of admission will have priority over others and priority may be given to pupils for whom a particular medical or social justification is demonstrated.

There is one admission date within the year.  

Part-time education will be in the summer term.  Part-time education takes the form of one afternoon per week progressing to one or two full days before the end of that term.

Our planned admission level (the maximum number of pupils we can take in any year group) is ten, with a maximum number of 90 pupils overall throughout the school.

Prospective parents are very welcome to visit the school to talk to staff.  An appointment may be made by telephone in advance.

In the event of any year group being complete and a child being refused admission, parents have the right of appeal through an independent Appeal Committee.

The school welcomes applications from all children.  The school would do all it could to include children with any disability.   Please contact the Headteacher for more information.
PART 1 – THE CURRICULUM

THE CURRICULUM

The School provides a full range of subjects normally associated with primary age children.  The National Curriculum consists of eleven subjects, four of which have been core subjects from September 1998 – English Mathematics, Science and Information and Communications Technology [ICT].  Literacy and Numeracy hours take place in all classes.  Religious Education is also covered following Local Education Authority guidelines.  The other six foundation subjects are; Technology, History, Geography, Art, Music and Physical Education.  

HOW WE TEACH EACH SUBJECT

English

We acknowledge and value the role of parents and carers in nurturing their child’s language skills before starting school and continuing through their time in school.  Literacy is seen as crucial for children to enjoy and develop in all areas of the curriculum.  We place great emphasis on the need to speak clearly and to listen carefully and actively to others.   These skills are learned and developed throughout the school. Reading for enjoyment is seen as the key to developing successful readers.   Sharing books in school and at home from Reception stage onwards is encouraged and we have a wide range of books to appeal to all tastes and abilities.  We teach reading in a variety of different ways, acknowledging that children learn in different ways.  Competence in writing is encouraged by presenting children with a wide variety of reasons for writing from writing a shopping list through to writing an extended story of adventure!  The staff teach the literacy skills and cover the range of text as advocated by the National Literacy Strategy and set them within the context of the whole school curriculum.

Mathematics

The school offers a range of mathematical activities to all its pupils in areas such as number, algebra, shape, measurement and data handling.   We recognise the value of practical work, investigations, calculator-based activities, computer skills and mathematical games.   Applying mathematical skills and knowledge to real-life situations is vital and we endeavour to make the learning of mathematics meaningful and enjoyable emphasising the need for mental strategies and enabling the children to solve problems in a variety of ways.   Needless to say, we follow the National Numeracy Strategy.

Science

We aim to teach science through practically based investigations, initially using the child’s own environment as a stimulus.   The children will be introduced to many scientific concepts and skills which together will encourage them to develop an enquiring mind and a scientific approach to problem-solving, developing skills in observation, communication and prediction.

I.C.T.

Information technology and especially computer based knowledge is an important part of our lives today.   We are very well equipped for the size of our school and all children have access to computers, a digital camera, as well as audio recording equipment.   We teach the computer skills needed through the use of a variety of programs.  Often work on the computers will reinforce work done in other curriculum areas.

History

History means a study of the past and how it affects life today.   Children in the early years will begin by looking at events within their own memory.   Children learn about the development of Britain, Europe and the world, including learning about significant people in history who have influenced today’s society.   We aim to arouse an interest in the past and an understanding of it, together with skills of interpretation, investigation, analysis, evaluation and communication.

Geography

Geography aims to stimulate children’s interest in their surroundings and in a variety of physical and human conditions on the Earth.   The techniques and skills necessary for geographical enquiry are also taught.

Design and Technology

This involves designing and making, using a range of materials and components.   Construction, food technology, textiles, materials and control systems are some of the areas covered.

Art

Art activities aim to develop creativity and self-expression, with children given the opportunity to explore the relationship between line, shape, colour, texture and materials.   Children will learn from the work of famous artists.  They will also gain experience in using a wide range of media such as paint, wood, card, dye, clay, print making techniques and photography.  We sometimes involve visiting artists, sometimes as part of an organised ‘Arts Week’.  We have a specialist art teacher who teaches all three classes.

Music

Throughout the School, children will be involved in activities which aim to develop their ability to perform and compose music.   They will also have opportunities to listen and respond to music from a variety of musical traditions.

Religious Education

All classes participate in Religious Education and our scheme of work is based on the Devon Approach to R.E.  We aim to help children develop an understanding of the Christian faith and other world religions and lead them to an understanding of social and moral values.   Parents have the right to withdraw their children from R.E.   However it is hoped that all pupils will take part.   A member of the clergy visits each Tuesday morning to lead the assembly for that day.

Personal, Social and Health Education and Citizenship

Our programme of learning helps children appreciate themselves and others, to keep safe in all circumstances, to keep healthy physically and mentally, to learn about the importance of loving and stable relationships and to take on responsibility in their own community and the wider society.  The school has recently achieved the “Healthy School’s Award”.  It has a School Council run by the children.

Sex Education

The children follow a full programme of personal and social education.  The Governing Body have agreed that sex education will be taught in school to Years 5 and 6 and.  All resources being used will be made available for parents to view either in school or at home.  Parents have a right to withdraw their child from sex education. 

Physical Education

The school encourages physical education.  All children receive at least a minimum of two hours quality P.E., each week.  The school places a high priority on PE.
Opportunities are provided for children to participate in Swimming (summer term only), Athletics, Football, Netball, Tag Rugby and Kwik Cricket, cross-country running, and more! The school will be participating in different festivals for a number of sports, a 5-a-side football tournament, Tag Rugby Festival and a cross-country run, in addition to playing ‘friendly’ games against other schools.  There is a wide range of after school sports clubs.
All children are expected to take part in physical activities unless their parents have supplied a written request for them to be excused on medical grounds.

Swimming

At present the children in Years 2-6 go to the Great Torrington Pool on a rotational basis during the summer term.  The session is on Tuesday afternoon; the children leave the school at 1.30 p.m., and travel by bus to Great Torrington for a 30 minute swimming lesson and return to school at approximately 3.00 p.m.

ASSESSMENT AND REPORTING/SATs

Assessment and tests take place at the end of Year 2 (around 7 years of age) and at the end of Year 6 (around 11 years of age) in the form of SATs.  Parents will be able to discuss their child’s strengths and weaknesses at consultation evenings at the end of the Spring Term.

At the end of March all parents will receive a written report of their child’s progress in all areas of the curriculum, which is discussed at the end of Spring Term Parents Evening.

A parents evening is also held in September to discuss how the children have settled into their new classes.

HOMEWORK

A copy of the school’s homework policy is included within this prospectus.

SPECIAL NEEDS

If, as your child progresses through the school we feel he/she needs specialised help in any area of the curriculum, we will immediately contact you to discuss our suggestions.  We are able to offer some extra help to children in various different ways.

EDUCATIONAL DAY VISITS AND RESIDENTIAL COURSES

Class visits take place at various times throughout the year and are usually linked with the work the children are doing as part of their class activities.  

The children in Years 5 and 6 are offered a residential experience.   This is held annually – we currently use a local centre, with the children having the opportunity to take part in a wide range of outdoor activities.

Children sometimes join others from local schools for residential weekends organised by the local authority.   These will have a particular theme, e.g., maths or the arts.

ACCESS TO DOCUMENTS

The following documents area legally required to be available for inspection at the school.  Should a request be made to see any of the documents listed below the Headteacher would make them available within a reasonable time.

· The school prospectus

· The governing body’s annual report to parents

· The LEA’s curriculum policy and the governing body’s statement of curriculum aims

· Statutory Instruments, Circulars and administrative memoranda relating to powers and duties under the curriculum section of the 1988 Education Reform Act.

· Any schemes of work currently in use

· Any syllabuses in use, including those for public examinations

· A full copy of complaints procedure

· The LEA’s agreed syllabus for R.E.

Should any person viewing the document request a photocopy, the policy of the governing body is that the following charges will apply:     12p per A4 page (black & white),  20p per page (colour).
PART TWO – GENERAL INFORMATION

	School: 
	Monkleigh Primary School 

	Address:
	Monkleigh, Bideford EX39 5JY

	Telephone:
	01805 623269

	Email:
	admin@monkleigh-primary.devon.sch.uk

	Co-headteachers:
	Mr David Ellis & Mrs Karen Reeves

	
	

	Education Office:
	Divisional Education Office, Civic Centre, North Walk, Barnstaple EX31 1EG

	Address
	Civic Centre, North Walk, Barnstaple EX31 1EG

	Telephone:
	01271 382000

	
	

	County Education Staff:
	Director of Children & Young Persons Services

	Address
	County Hall, Topsham Road, Exeter EX2 4QS

	Telephone:
	01392 382000


GOVERNORS
	School Governors
	
	Elected By
	Telephone No.

	Mr B Champion
	
	Parent
	01805 625939

	Mrs S Connor
	(Vice-Chair)
	LEA
	01805 601642

	Rev. P Dobbin
	
	Community
	01237 429468

	Mrs J Gierke
	
	Parent
	07960 219172

	Mrs L Hughes
	
	Community
	01805 624208

	Mrs M Jones
	
	Staff
	01237 424827

	Mrs H Pettifer
	
	Community
	01805 625207

	Mr M J Poole
	(Chair)
	LEA
	01805 623501

	Mrs K Reeves
	
	Staff Teacher
	

	Miss E Smith
	
	Parent
	07772 495913

	Mrs S Wheeler
	
	Parent
	01805 624683

	Vacancy
	
	Staff Headteacher
	

	Mrs D Beer
	
	Clerk
	01805 622592


	School Staff
	

	Co Headteacher 


	Mr D Ellis

	Co-Headteacher &

Class 1 (Reception Yrs 1 & 2) Teacher


	Mrs K Reeves

	Class 2 (Y3 & Y4) Teacher


	Miss N Wilkes 

	Class 3 (Y5 & Y6) Teacher


	Miss B Cole

	Part-time Teacher


	Ms M Stallworthy

	Administrator


	Mrs D Beer

	Classroom Assistants
	Mrs S Bennett, Mrs A Bosher, 
Mrs M Jones, Mrs T Wilson



	Mealtime Assistants
	Mrs S Riddell, Mrs S Bennett, 
Mrs A Bosher



	Caretaker/Cleaners
	Mrs H Taylor


THE SCHOOL

DIVISION OF CLASSES

At present there are 69 pupils on roll.  The children are divided into three classes.  Class 1 - Reception, Years 1 & 2:  Class 2 - Years 3 & 4:  Class 3 - Years 5  & 6.

SCHOOL SESSION AND CONTACT TIMES

The Staff of the school are always willing to discuss with Parents matters relating to their children. Obviously this cannot take place when we are teaching a class.  After school is the most convenient time. Parents are requested not to ring the school during teaching time.  The best time to ring is before 9.00 a.m; between 12.45 and 1.15 p.m., or after 3.15 p.m.  School sessions are as follows:-

	Morning
 - 9.00 a.m. to 12.30 p.m
	
	Lunch Time - 12.30 to 1.30 p.m
	
	Afternoon 1.30 p.m. to 3.15 p.m.


	TERM DATES 2011-2012

	 
	Aug-2011
	Sep-2011
	Oct-2011

	Mon 
	1
	8
	15
	22
	29
	 
	5
	12
	19
	26
	3
	10
	17
	24
	31

	Tue 
	2
	9
	16
	23
	30
	 
	6
	13
	20
	27
	4
	11
	18
	25
	 

	Wed 
	3
	10
	17
	24
	31
	 
	7
	14
	21
	28
	5
	12
	19
	26
	 

	Thu
	4
	11
	18
	25
	 
	1
	8
	15
	22
	29
	6
	13
	20
	27
	 

	Fri 
	5
	12
	19
	26
	 
	2
	9
	16
	23
	30
	7
	14
	21
	28
	 

	 
	Nov-2011
	Dec-2011
	Jan-2012

	Mon 
	 
	7
	14
	21
	28
	 
	5
	12
	19
	26
	2
	9
	16
	23
	30

	Tue 
	1
	8
	15
	22
	29
	 
	6
	13
	20
	27
	3
	10
	17
	24
	31

	Wed 
	2
	9
	16
	23
	30
	 
	7
	14
	21
	28
	4
	11
	18
	25
	 

	Thu
	3
	10
	17
	24
	 
	1
	8
	15
	22
	29
	5
	12
	19
	26
	 

	Fri 
	4
	11
	18
	25
	 
	2
	9
	16
	23
	30
	6
	13
	20
	27
	 

	 
	Feb-2012
	Mar-2012
	Apr-2012

	Mon 
	 
	6
	13
	20
	27
	 
	5
	12
	19
	26
	2
	9
	16
	23
	30

	Tue 
	 
	7
	14
	21
	28
	 
	6
	13
	20
	27
	3
	10
	17
	24
	 

	Wed 
	1
	8
	15
	22
	29
	 
	7
	14
	21
	28
	4
	11
	18
	25
	 

	Thu
	2
	9
	16
	23
	 
	1
	8
	15
	22
	29
	5
	12
	19
	26
	 

	Fri 
	3
	10
	17
	24
	 
	2
	9
	16
	23
	30
	6
	13
	20
	27
	 

	 
	May-2012
	Jun-2012
	Jul-2012

	Mon 
	 
	7
	14
	21
	28
	 
	4
	11
	18
	25
	2
	9
	16
	23
	30

	Tue 
	1
	8
	15
	22
	29
	 
	5
	12
	19
	26
	3
	10
	17
	24
	31

	Wed 
	2
	9
	16
	23
	30
	 
	6
	13
	20
	27
	4
	11
	18
	25
	 

	Thu
	3
	10
	17
	24
	31
	 
	7
	14
	21
	28
	5
	12
	19
	26
	 

	Fri 
	4
	11
	18
	25
	 
	1
	8
	15
	22
	29
	6
	13
	20
	27
	 


Supervision of children commences 10 minutes before the commencement of the morning session.  Even though teachers may be on the premises before this time there will be no official supervision.

	TERM DATES 2012-2013

	 
	Aug-2012
	Sep-2012
	Oct-2012

	Mon
	 
	6
	13
	20
	27
	3
	10
	17
	24
	 
	1
	8
	15
	22
	29

	Tue
	 
	7
	14
	21
	28
	4
	11
	18
	25
	 
	2
	9
	16
	23
	30

	Wed
	1
	8
	15
	22
	29
	5
	12
	19
	26
	 
	3
	10
	17
	24
	31

	Thu
	2
	9
	16
	23
	30
	6
	13
	20
	27
	 
	4
	11
	18
	25
	 

	Fri
	3
	10
	17
	24
	31
	7
	14
	21
	28
	 
	5
	12
	19
	26
	 

	 
	Nov-2012
	Dec-2012
	Jan-2013

	Mon
	 
	5
	14
	21
	28
	3
	10
	17
	24
	31
	 
	7
	14
	21
	28

	Tue
	 
	6
	15
	22
	29
	4
	11
	18
	25
	 
	1
	8
	15
	22
	29

	Wed
	 
	7
	16
	23
	30
	5
	12
	19
	26
	 
	2
	9
	16
	23
	30

	Thu
	1
	8
	17
	24
	 
	6
	13
	20
	27
	 
	3
	10
	17
	24
	31

	Fri
	2
	9
	18
	25
	 
	7
	14
	21
	28
	 
	4
	11
	18
	25
	 

	 
	Feb-2013
	Mar-2013
	Apr-2013

	Mon
	 
	4
	11
	18
	25
	 
	4
	11
	18
	25
	1
	8
	15
	22
	29

	Tue
	 
	5
	12
	19
	26
	 
	5
	12
	19
	26
	2
	9
	16
	23
	30

	Wed
	 
	6
	13
	20
	27
	 
	6
	13
	20
	27
	3
	10
	17
	24
	 

	Thu
	 
	7
	14
	21
	28
	 
	7
	14
	21
	28
	4
	11
	18
	25
	 

	Fri
	1
	8
	15
	22
	 
	1
	8
	15
	22
	29
	5
	12
	19
	26
	 

	 
	May-2013
	Jun-2013
	Jul-2013

	Mon
	 
	6
	13
	20
	27
	 
	3
	10
	17
	24
	1
	8
	15
	22
	29

	Tue
	 
	7
	14
	21
	28
	 
	4
	11
	18
	25
	2
	9
	16
	23
	30

	Wed
	1
	8
	15
	22
	29
	 
	5
	12
	19
	26
	3
	10
	17
	24
	31

	Thu
	2
	9
	16
	23
	30
	 
	6
	13
	20
	27
	4
	11
	18
	25
	 

	Fri
	3
	10
	17
	24
	31
	 
	7
	14
	21
	28
	5
	12
	19
	26
	 


All holidays and non-pupil days

	Non-Pupil Days

2011-2012
	Occasional Days

2011-2012
	All Schools

Closed
	Non-Pupil Days

2012-2013
	Occasional Days

2012-2013
	All Schools

Closed

	1st September
	20th July
	7th May 2012
	TBC
	TBC
	6th May 2013

	2nd September
	23rd July
	
	TBC
	TBC
	

	3rd January
	
	
	TBC
	
	

	30th March
	
	
	TBC
	
	

	19th July
	
	
	TBC
	
	


(“Non-pupil days” are specified days on which teachers attend planning, in-service, curriculum development or staff development)

SCHOOL UNIFORM

	Girls
	

	General
	Summer

	Grey skirt/pinafore dress or black/grey trousers
	Green & white gingham/striped dress/skirt

	Grey or white blouse
	White blouse (if skirt worn)

	Dark green school sweatshirt
	Dark green school sweatshirt

	Grey or dark green socks or tights
	Grey or white socks


	Boys
	

	General
	Summer

	Long Grey Trousers
	Long/short grey trousers

	Grey or white shirt
	Grey or white shirt

	Dark green school sweatshirt
	Dark Grey Socks    green school sweatshirt

	Grey socks
	


Green School Sweatshirts are available from the Administrator

Prices:
24” – 34” - £8.50:
    Small Adult (approx 36”) - £10.00
Bags are also available:

Book bags: £4.65
PE bags: £3.00
SCHOOL DRESS CODE

This school has a number of rules concerning dress code, which we hope parents will bear in mind when sending their child/children to school:

· All things to be clearly marked with owner’s name

· Leggings, jogging/tracksuit bottoms or jeans are not to be worn these are not considered as school uniform for girls or boys.

· Shoes of sensible design, toes and heels covered. No high heels or boots.

· We would prefer for children to wear black ‘school’ shoes during the day.  We would also prefer for children to have with them in school, a pair of trainers / daps / plimsolls which they could change into for their PE time.  These would be kept in school in a traditional drawstring PE bag.
· On safety grounds no earrings are to be worn in school.  Ear studs are acceptable.

· No make up or nail polish is to be worn in school.

SCHOOL LUNCHES

School lunches are available to all pupils.  They are cooked at Bideford, East‑the‑Water School and transported to us each day.  The cost is £2.20 per day £11.00 per week and must be paid on the Monday morning of the week your child is having the meal/s.  It is preferable for meals to be paid for by cheque, which can be paid half-termly or termly in advance [cheques to be made payable to Devon County Council].  The School Secretary, who handles all dinner money, is in school each day. Some children have sandwich meals and parents are requested to send suitable containers and a cup to drink from. i.e., no glass bottles.

Your child may be entitled to free meals.  If you wish to claim this entitlement please ask for the appropriate form.  This is dealt with in such a way that only you and the office are aware of it.

HOME-SCHOOL AGREEMENT

A copy of the Home-School Agreement is attached.

FRIENDS OF THE SCHOOL

All parents become members of the Friends of the School.   They are a very active group, who have organized many kinds of social and fund raising events over the years.  Recent examples are barbecues, skittles and beetle drives, plus helping with events such a sports days and Christmas parties.  They have helped to purchase a wide variety of extra items – most notably things for the playground including shelters/huts, and a wonderful sandpit which the children thoroughly enjoy

TRANSFER TO SECONDARY EDUCATION

Parents may express a preference for the school to which their child transfers at the age of eleven.  The majority of our pupils transfer to Great Torrington Community School.

Pupils spend a day familiarising themselves with the new school in the summer term prior to them leaving.  Staff from Great Torrington School also visit the local primary schools during that term.

SCHOOL TRANSPORT

The school have adopted Devon County Council's School Transport Policy that provides, for example, free school transport where a pupil of compulsory school age lives beyond the agreed statutory distance from the school serving the home address.  The statutory distance is defined as two miles for children up to eight years of age and three miles for those eight and over.  To qualify, the statutory distance is measured by using the shortest available route between the home and the school.

Transport will also be provided if requested to pupils registered at a school that is nearest to their home where this is not the designated school and if beyond the walking distance and suited to the age, ability and aptitude of the child.

There are exceptions to this policy.  Some pupils may be given free transport for special reasons when they live within the statutory distance - for example, on medical grounds.  It is a parental responsibility to arrange for children to travel in safety between the home and picking-up and setting-down points.  They are also responsible for their children while they are waiting for transport and when they leave the transport at the end of the day.

Where the Authority is not obliged to provide transport it is a parental responsibility to make arrangements for and meet the costs of travel between home and school.

Where spare seats on the County Council's school transport vehicles or contractors' vehicles are available, children not entitled to free school transport, on the purchase of a concessionary ticket may occupy these.  Adequate warning will be given to parents should the concession need to be withdrawn.

If you are unhappy about the way in which the policy has been applied, the Area Education Officer will be willing to discuss any concerns.  An appeal procedure exists.

Further information is available from the Area Education Officer.  A full policy statement is available from the Area Office.

ATTENDANCE AND ABSENCES 
Government Regulations require that school must be informed in writing, by phone call or in person of the reason for any child’s absence.  Notes should be addressed to their class teacher.  The school has to follow up unexplained absence.  The Education Welfare Officer, who inspects the registers regularly, will follow up absence that is unauthorised.

Parents are asked to make every effort to arrange medical/dental appointments outside school hours.  Children who arrive later than 9.30 a.m. for morning school or 1.45 p.m. for afternoon school will be marked absent for the whole session unless lateness is due to transport problems, medical appointments, or some other justifiable reason.

We prefer that children do not miss school time. If you are forced to take a holiday during term time, please complete holiday request form available from the Secretary (no more than ten school days in any one educational year can be permitted)

Our pupils receive regular health checks for vision, hearing, dental health and general health.  If you are concerned we can refer a child for special physical or other checks.

If your child is ill during the day we may need to get in touch with you.  Please keep us up-to-date with any changes of emergency contact numbers.

RATES OF AUTHORISED & UNAUTHORISED ABSENCE OF PUPILS OF COMPULSORY SCHOOL AGE IN THE PRECEDING SCHOOL YEAR (2010/2011)
Total No of Pupils






85
Authorised Absences:
No of Pupils




83



% of Pupils




97.6%



% of sessions




4.7 %

Unauthorised Absences:
No of Pupils




23



% of Pupils




27.1%



% of sessions




0.4%
COMPLAINTS PROCEDURES

The complaints procedure is as follows-

1. Minor complaints to be discussed with the Class Teacher.

2. Serious complaints should be discussed with the Headteacher who will take the matter up with the teacher concerned.

3. Should the Headteacher be unable to solve the problem then the matter will be referred to the Governing Body of the School.

If a parent is still not satisfied then the matter can be further referred to the Local Education Office.

CHARGING AND REMISSIONS

From time to time parents may be asked for voluntary contributions for educational visits.  In line with County policy pupils of parents who refuse to pay will still be entitled to go on that trip but in some instances it may be necessary to cancel should contributions be insufficient.

The school can be sympathetic towards parents experiencing financial difficulty.  Should there be any problems parents are asked to contact the Headteacher.

PARENTAL HELP

Parents are welcome to volunteer their services.

DISCIPLINE

The school sets high standards in terms of behaviour in school, and is proud of the ethos in the school.  It places great emphasis on praise and encouragement, but does use sanctions (loss of playtimes) when necessary.  When incidents occur, they are always fully looked into, and fully discussed with all children concerned.

Parents are kept fully informed if that is felt necessary.

HEALTH AND SAFETY

Pupils will be reminded that they are expected to; exercise personal responsibility of the health and safety of themselves and others; observe standards of dress consistent with safety and/or hygiene, as detailed within the appropriate curriculum safety guidelines; observe all the health and safety rules of the school and, in particular, the instructions of staff given in an emergency; and to use and not wilfully misuse, neglect or interfere with things provided for their health and safety.

ADMINISTRATION OF MEDICINES

Teachers / school staff are not permitted to administer medicines to children.  At Monkleigh we will do so in accordance with the Devon Education Authority Regulations which state:-

(a)
Only medicines prescribed by a Doctor shall be administered

(b)
No painkillers to be administered as they may mask a more serious illness.

If your child has asthma we do require a special form to be signed by the parent/guardian and we do like to hold a 'back up' inhaler if possible.  An emergency Ventolin Inhaler is held in the office.  

If children require very frequent dosages then it is in their best interest, and the interests of the other pupils, to remain at home until they are well.

INSURANCE (THIS IS AN OFFICIAL STATEMENT FROM DEVON EDUCATION AUTHORITY)

"Pupils/students are insured against injuries caused by building defects, etc., and accidents which occur as a result of negligence by a member of the Authority's teaching or non‑teaching staff.

Pupils/students attending the Authority's schools and colleges are not insured against personal injury or accident while on education premises or taking part in recognised activities outside the school/college.

The Council expects all employees, pupils and students to accept full responsibility for their personal possessions including money and to consider taking out insurance themselves to cover any risks."

Privacy Notice - Data Protection Act 1998

We (Monkleigh Primary School) are the Data Controller for the purposes of the Data Protection Act.  We collect information from you, and may receive information about you from your previous school.  We hold this personal data and use it to: 

· support your teaching and learning;

· monitor and report on your progress;

· provide appropriate pastoral care, and

· assess how well your school is doing.

This information includes your contact details, national curriculum assessment results, attendance information A, characteristics such as ethnic group, special educational needs and any relevant medical information.
We will not give information about you to anyone outside the school without your consent unless the law and our rules permit it.

We are required by law to pass some of your information to the LA (Devon County Council) and the Department for Children, Schools and Families (DCSF).  

If you want to see a copy of the information we hold and share about you then please contact the School Administrator.

If you require more information about how Devon County Council and the DCSF use this data please go to the following websites:

· www.devon.gov.uk/j4s-privacynotice  and 
http://www.teachernet.gov.uk/_doc/13856/DCSF%20what%20we%20do%20with%20Children's%20data%20v4%20final.doc
If you do not have access to the web, please contact the LA or the DCSF as follows:

	· Information Compliance Office

Information Management Team

Devon County Council

Room L 10

County Hall

Exeter

Devon

EX2 4QX

Website: 
www.devon.gov.uk
Email:  
dpoffice@devon.gov.uk 

Tel:

01392 384682
	· Public Communications Unit
Department for Children, Schools and Families
Sanctuary Buildings
Great Smith Street
London
SW1P 3BT

website:
www.dcsf.gov.uk 

email:

info@dcsf.gsi.gov.uk  
tel:

0870 000 2288.




In addition for Secondary Schools, Special Schools and Pupil Referral Units with pupils aged 13 or over

Connexions Services - Once you are aged 13 or over we are required to pass on certain information to the Connexions services.  Connexions is the government's information and advice service for all young people aged 13 to 19 in England.  

We must provide both your own and your parent/s' name/s and address/es, and any further information relevant to the Connexions services’ role.  

However, you (if you are over 16) or your parents can ask that no information beyond name and address be passed to Connexions.  Please inform the School Administrator if you wish to opt-out of this arrangement. For more information about Connexions please, please contact the Local Authority as shown above.

ATTENDANCE POLICY

Philosophy

Monkleigh Primary School is committed to providing a full and efficient educational experience for all pupils.  We believe that if pupils are to benefit from education, good attendance is crucial.   As a school we do all that we can to ensure maximum attendance for all pupils.   Any problems that prevent full attendance will be identified and addressed as speedily as possible.

It is the policy of our school to celebrate achievement.   Attendance is a critical factor to a productive and successful school career.  Our school will actively promote and encourage 100 per cent attendance for all our pupils.

Our school will give a high priority to conveying to parents and pupils the importance of regular and punctual attendance.   We recognise that parents have a vital role to play and that there is a need to establish strong home-school links and communication systems that can be utilised whenever there is concern about attendance.

If there are problems which affect a pupil’s attendance we will investigate, identify and strive in partnership with parents and pupils to resolve those problems as quickly and efficiently as possible.   We will adopt a clearly focused approach aimed at returning the pupil to full attendance at all times.

Objectives

· To encourage full attendance and punctuality

· To record and monitor attendance and absenteeism and apply appropriate strategies to minimise its occurrence

· To acknowledge and reward a successful record of attendance

· To ensure a consistent approach throughout the school/college

Statutory Duty of Schools

The Education Act 1996 requires parents or guardians to ensure their children receive efficient, full-time education, either by regular attendance at school or otherwise.  Schools are responsibility for recording pupil attendance twice a day; once at the start of the morning session and once during the afternoon session.   An entry must be made in the attendance register for all pupils of compulsory school age who are on the school’s admission roll.

Principles

Parents are legally responsible for ensuring that a child of compulsory school age attends school regularly.

We will work towards ensuring that all pupils feel supported and valued.  We will send a clear message that if a pupil is absent, she/he will be missed.   We will consult with all members of the school/college community and the Education Welfare Service in developing and maintaining the whole school attendance policy.

We will encourage parents/carers to be actively involved in promoting their child’s attendance.   We will ensure that all staff are aware of the requirements of the registration process and that they received training on Registration Regulations and the Law relating to attendance.

Consistent and vigorous monitoring and evaluation procedures will be in place.

Procedures

Information which should be considered includes the following:

	Clear start and finishing times of registration
	-
	9.15 a.m. and 1.35 p.m.

	
	
	

	Guidance on the accurate completion of registers
	-
	Sheet attached to registers

	
	
	

	The importance of punctuality and the response to lateness
	-
	Lateness is marked on register and parents informed if this is a regular occurrence

	
	
	

	First day contact between parents and school
	-
	By 10.00 a.m.

	
	
	

	Referral routes with roles and responsibilities for pupils with emerging attendance problems
	-
	Headteacher informed.

Letters Headteacher to parents.

EWO involved if necessary

	
	
	

	Consistent reward/celebration schemes to acknowledge good or improving attendance
	-
	Certificates received from EWO

	
	
	

	The process for completion of holiday forms
	-
	Holiday forms requested for all holiday absences.

	
	
	

	Challenging medical absence
	-
	School nurse will be called upon if necessary

	
	
	

	The target setting process
	-
	In consultation with the EWO

	
	
	

	Working practice with other colleagues i.e., Education Welfare Officers
	-
	Regular visits arranged

	
	
	

	The inclusion of attendance information in school

documentation, e.g., the prospectus, reports home-school arrangements.
	-
	In Place


It is essential that everyone involved in promoting attendance is clear about the important role that must be carried out in order to raise standards.   Responsibility to promote attendance is the responsibility of the whole school community.

Parents will only have 10 days to inform the school of the reason for absence.

No notification will mean the absence will be marked as unauthorised.

The Local Authority may wish to investigate a penalty notice for those parents whose children have 10 or more of such absences.
HOMEWORK POLICY

Class 1

The most important way in which you can help your child at home is to continue with your support with their reading.  Books will be changed when parents have put a comment in the book to show that you have shared the book with your child.   It is not always possible for Mrs Reeves to check these daily – if you pick up your child from school and you find that a book has not been changed, please pop into the class to see Mrs Reeves.  The older children in the class are expected to change their own book.

The children in years 1 and 2 will still be given words to learn, or ‘letter strings’ to find out about.   For example, the children might be learning about ai words.   They may have a list of these words to learn, or may be asked to try to find out more ai words at home.   Sometimes, the list will contain random, commonly used words.

Children will also be periodically given some simple multiplication tables to learn.   In Class 1, these will be 2x, 5x, 10x and possibly 3x.  Older children will also be given a number workbook.
Classes 2 and 3

Children are free to take home a reading book if they wish to.   A small number of children will be receiving extra, regular help with their reading, and will be receiving work to do at home associated with this.   (A meeting will be held for parents of children receiving this help).

Children will either receive a list of words to learn, or, as with Class 1, will be given a ‘letter string’ to investigate at home.   Evidence shows that this is a very effective way of children becoming confident speller.   It helps them to see the patterns in different word ‘families’.  Sometimes, they may receive a list of words to learn linked to a new topic.  Children in Class 3 are given a weekly writing task, usually compiling a diary.  Children in Class 2 may also be given a weekly writing task.
All of the children have number workbooks, which are completed weekly.

If you have any questions, please do ask!

MONKLEIGH PRIMARY SCHOOL

Parent(s)/Guardian(s) of Children in Class 1

Dear Parent(s)/Guardian(s)

You may have heard about the Government’s Fruit and Vegetable Scheme.  Under the scheme, each child aged 4 –6 in Local Education Authority (LEA) maintained schools will be entitled to receive a free piece of fruit or vegetable each school day.

Scientists agree that everybody, including children can reduce their risk of heart disease and cancer by eating at least five portions of fruit and vegetables every day.  On average, children in the UK eat only two portions a day.

Our school has been given the opportunity to participate in this scheme which reinforces our commitment to healthy eating.  Your child will be offered a free piece of fruit or vegetable each day.  The fruit and vegetables are fresh and of good quality.  The aim is for the children to have a positive and enjoyable experience of fruit and vegetables.

The scheme is voluntary, and although there is no obligation for your child to take part, I hope you will agree it has many benefits.  It is a great way to help us teach our children the benefits of healthy eating.

Please inform me immediately if you do not wish your child to participate in the scheme.  It is essential that you inform us of any allergies your child may have so that we can ensure they are not given anything that may harm them.

Yours sincerely

David Ellis & Karen Reeves
KEY STAGE 2 STANDARD ASSESSMENT TESTS – COMPARATIVE REPORT

This table shows a summary of the National Curriculum assessment results of pupils in the school [2011] and nationally [2010] at the end of Key Stage 1, as a percentage of those eligible for assessment.

The number of eligible children is 17
Figures may not total 100 per cent because of rounding.

	TEACHER ASSESSMENTS

	
	Percentage at each level

	
	W
	1
	2
	3
	4
	5
	6
	Pupils
disapplied
	Pupils
absent

	English
	School
	0
	0
	0
	6
	65
	30
	0
	0
	0

	
	National
	1
	1
	3
	14
	49
	32
	0
	0
	0

	Mathematics
	School
	0
	0
	0
	6
	47
	41
	6
	0
	0

	
	National
	0
	1
	3
	14
	46
	35
	0
	0
	0

	Science
	School
	0
	0
	0
	0
	65
	35
	0
	0
	0

	
	National
	1
	0
	2
	12
	49
	36
	0
	0
	0


	TEST RESULTS

	
	Percentage at each level

	
	Below
level 3*
	3
	4
	5
	Pupils
not entered#
	Pupils absent

	English
	School
	6
	12
	65
	18
	0
	0

	
	National
	6
	13
	48
	33
	0
	1

	Reading
	School
	0
	6
	53
	35
	6
	0

	
	National
	8
	8
	33
	51
	0
	1

	Writing
	School
	6
	24
	58
	12
	0
	0

	
	National
	5
	23
	50
	21
	0
	1

	Mathematics
	School
	0
	6
	53
	41
	0
	0

	
	National
	5
	14
	46
	35
	0
	1


Results for speaking and listening and science are based on teacher assessments only.

W 
represents pupils who are working towards level 1, but have not yet achieved the standards needed for level 1.

*
represents pupils who were not entered for the tests because they were working below level 3 in English or mathematics, pupils awarded a compensatory level from the tests; and pupils entered for but not achieving a level from the tests.

#
represents pupils working at the levels of the tests, but unable to access them.

KEY STAGE 1 STANDARD ASSESSMENT TESTS – COMPARATIVE REPORT

This table shows a summary of the National Curriculum assessment results of pupils in the school (2011) and nationally (2010) at the end of Key Stage 1, as a percentage of those eligible for assessment.

The number of eligible children is: 9 

Figures may not total 100 per cent because of rounding.

	RESULTS OF TEACHER ASSESSMENT

	Percentage at each level

	
	
	W
	1
	2
	2C
	2B
	2A
	3 or above
	Disapplied Children
	Absent Children

	Speaking and listening 
	School
	0
	0
	100
	-
	-
	-
	0
	0
	0

	
	National
	2
	11
	66
	-
	-
	-
	21
	0
	0

	Reading
	School
	0
	0
	-
	11
	11
	67
	11
	0
	0

	
	National
	3
	12
	-
	12
	23
	24
	26
	0
	0

	Writing
	School
	0
	11
	-
	22
	33
	22
	11
	0
	0

	
	National
	4
	15
	-
	21
	28
	20
	12
	0
	0

	Mathematics
	School
	0
	0
	-
	0
	22
	33
	44
	0
	0

	
	National
	2
	9
	-
	16
	26
	26
	20
	0
	0

	
	
	W
	1
	2
	2C
	2B
	2A
	3 or above
	U

	Science 
	School
	0
	0
	78
	-
	-
	-
	22
	0

	
	National
	2
	9
	68
	-
	-
	-
	21
	0



W represents children who are working towards level 1, but have not yet achieved the standards needed for level 1.  
U represents children for whom it is not possible to determine a level.
MONKLEIGH PRIMARY SCHOOL

Co-Headteachers: Mr David Ellis & Mrs Karen Reeves
Monkleigh, Bideford, Devon EX39 5JY                                                       Telephone: Torrington [01805] 623269


REGISTER OF PUPILS - NAME OF PUPIL    

In future there is a legal requirement for me to keep a register of all parents of children at the school together with, in case of emergency, telephone numbers of those parents with whom the children live.  I would be grateful if you could help me to draw up this register by filling in the applicable sections below.

SECTION 1:
PARENT/S OR GUARDIAN/S WHO HAVE CUSTODY OF THE PUPIL NAMED AT THE BEGINNING OF THIS LETTER
MR/MRS/MR & MRS/MISS/MS
 (please cross out those not applicable)

SURNAME
………………………………………………………………………………………………………………...…… 
INITIALS  …………………………………………….……….
ADDRESS 
…………………………………………………………………………………………………………………………………………………………………………………………………….….

………………………………………………………………………………………………………………………………………………………….
POST CODE ……………………………………………………  

TEL. No: 
HOME ………….………………………………….  MOBILE …………………………………..………………  WORK  …………………………………………………………………….
SECTION 2:
PLEASE COMPLETE THIS SECTION WHEN THE PUPIL NAMED ABOVE DOES NOT LIVE WITH BOTH OF THE ORIGINAL PARENTS
(i)
MR/MRS/MR & MRS/MISS/MS (please cross out those not applicable)

SURNAME
………………………………………………………………………………………………………………...…… 
INITIALS  …………………………………………….……….

ADDRESS 
…………………………………………………………………………………………………………………………………………………………………………………………………….….

………………………………………………………………………………………………………………………………………………………….
POST CODE ……………………………………………………  

TEL. No: 
HOME ………….………………………………….  MOBILE …………………………………..………………  WORK  …………………………………………………………………….

 (ii)
MR/MRS/MR & MRS/MISS (please cross out those not applicable)

SURNAME
………………………………………………………………………………………………………………...…… 
INITIALS  …………………………………………….……….

ADDRESS 
…………………………………………………………………………………………………………………………………………………………………………………………………….….

………………………………………………………………………………………………………………………………………………………….
POST CODE ……………………………………………………  

TEL. No: 
HOME ………….………………………………….  MOBILE …………………………………..………………  WORK  …………………………………………………………………….

 (This requirement is set out in The Pupils Registration (Amendment) Regulation 1988 (Statutory Instrument 988 No: 1185) which came into effect on 31 October 1988).  The Governors of the school of which your child is registered are under a duty to supply a list of the names and addresses of parents to any parent who requests it in connection with a ballot of parents concerning any proposal that the school should seek Grant Maintained Status (an 'opting out' proposal).  You are entitled to have your name and address taken off the list that would be used for this purpose by informing the governors in writing that this is your wish.  You may wish to use this form for that purpose.

I/We ......................................................................................................................................................................................................... (Names) wish to have my/our name(s) removed from the list described above.

Signed: ................................................................................................................................................
HOME-SCHOOL AGREEMENT

The Parents shall try to:-
See that my child/children go to School regularly, on time, properly dressed in the school uniform in accordance with the school’s prospectus and properly equipped for all lessons.

1. Let the School know about any concerns or problems that might affect my child’s work or behaviour.

2. Support the School’s policies and guidelines for behaviour.

3. Support my child in homework and other opportunities for home learning.

4. Attend parents’ evenings and discussions about my child’s progress.

5. Encourage my child to respect the property of the School and the property of other pupils.

6. Regularly check with their child/children to see if a letter has been sent home containing information for them.

7. Make sure their children go to bed at a suitable time to ensure they are able to do their best at school the next day.

The School will:-
1. Contact parents if there is a problem with attendance, punctuality or equipment.

2. Let parents know about any concerns or problems that affect their child/children’s work or behaviour.

3. Send home an annual report.

4. Arrange Parents’ Evenings during which progress will be discussed.

5. Set, mark and monitor homework.

6. Keep parents informed about school activities through regular letters home.

7. Endeavour to maintain good standards of work and behaviour.

The Pupil shall:-

1. Attend school regularly and on time.

2. Bring what I need for school every day.

3. Wear the school uniform in accordance with the school’s prospectus and be tidy in appearance.

4. Do my class work and homework as well as I can.

5. Be polite and helpful to others.

6. Behave well at all times.

7. Keep the school free from litter and graffiti.

8. Show the utmost respect for school property and other pupil’s belongings.

Parents Signature:

………………………………………………………………………………………………………………………..………

Child/Children’s signature:
…………………………………………………………………………………………………………………………………

Headteacher’s signature:

D Ellis
Date:



………………………………………………………………………………….……………………………………………

INTERNET ACCESS FOR PUPILS – ACKNOWLEDGEMENT FORM

The school uses the internet as part of its ICT learning programme.

The school has filtering systems through South West Grid for Learning (SWGfL)  www.swgfl.co.uk 

There is always supervised use of the internet.

The school provides opportunities for e-safety discussions and keeping children safe online.

The school’s e-safety policy is available on the school’s website or copies can be made available to parents.

I acknowledge reading the above

Signed: 



 (Parent/Guardian) Date: 




Child’s name: 





Please return to the school.  Thank you.
MONKLEIGH PRIMARY SCHOOL
Please tick the relevant boxes giving permission for the following and return to the school.

I give permission for:


Use of plasters (where we feel it necessary to use one)


Use of antiseptic wipes to clean wounds


Use of anti-histamine cream in the event of stings

Short walks in the immediate vicinity of the school

(e.g., nature walks/local history projects in the village/

collection of data for school traffic surveys, etc)


My child to appear in photographs in local papers,

(usually group/class photos to celebrate achievements)

Very occasional group photos for school website

(usually group/class photos to celebrate achievements) or very

occasional group photos for visiting artist’s websites.


Travelling in other parent’s cars to sporting events/class trips, etc.

I can confirm that, if I offer help with transport, my vehicle is

roadworthy and taxed and that the driver has a correct licence and

is insured.

Thank you.

Name of child:










Signed:







  (Parent / Guardian)
 (Revised Oct 2011)












A Attendance information is not collected for pupils under 5 at Early Years Settings or Maintained Schools
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